How To with HCPL

Interlibrary Loan
Requests

This guide provides step-by-step instructions to using the
Interlibrary Loan (ILL) website to search for items, place ILL
requests, and monitor your requested items.

If this guide does not give you the information you need,
please reach out to your local Harris County Public Library
branch. We are always ready and happy to help you! You can
find a list of our libraries with contact information and hours
here: HCPL Locations.
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Where is the Interlibrary Loan (ILL)
website?

The Interlibrary Loan website for Harris County Public Library, Texas Armadillo
Network, is located here:

https://texas.agshareit.com/home?cid=TEXAS&lid=HTX01. We recommend
that you bookmark the website on your browser for easy access!



https://hcpl.bibliocommons.com/v2/locations?cid=TEXAS&lid=HTX01

Log in to your account

On the Interlibrary Loan (ILL) website, Texas Armadillo Network, you can login
using your Harris County Public Library card number to monitor your requests
and searches.

1. Click the Please Login option in the top right corner.

arris County Public Library All Headings

#

Welcome to the Texas Armadillo Network

K for Interlibrary Loan!
‘ l “ Use the box above to search the catalogs of 500+ libraries in Texas. Use the drop-down menu to search for

specific headings. For a more complex search, use the Advanced link to the right of the search box.
TEXAS ARMADILLD NETWORK

Find something you like? Please contact your local
library for assistance placing an ILL request.

2. Select Patron when it asks what type of user you are.

What type of user are you?




3. Enteryour Harris County Public Library card number, then click Submit.

UserName/Barcode:- 240238099876543

4. Your first name will show in the top right corner when you’re logged in.

=PAY

Hello, JOHN

Your Accountv Logout

Welcome to the Texas Armadillo Network
for Interlibrary Loan!



How to search for an item

1. Onthe Harris County Public Library’s Texas Armadillo Network
homepage, you can search for items using the search bar at the top of

arris County Public Library Q

Helle, JOHN
# Search History Your Accountv Logout

Welcome to the Texas Armadillo
— & Network for Interlibrary Loan!

‘ Use the box above to search the catalogs of 500+ libraries in Texas. Use the drop-down
TEKHS HHMH[”“.U HETWURK menu to search for specific headings. For a more complex search, use the Advanced link
to the right of the search box.

the screen.

2. By default, it searches All Headings. This means it searches for your
search term in any field. For example, if you search for ‘John’ it will
include search results that have ‘John’ in the title, author name, subject,
notes, etc.

a. You can change it to search only in a specific field, such as Title or
Author. Click the All Headings menu to the left of the search bar
and select your preferred field.

All Headings Q Advanced
All Headings
Author

Title

Title Exact
Subject

e me to the Texas /

Journal Title

ISBN 'rk for Interlibrar}

GMD

Notes

ISSN ve to search the catalogs of 500+ librari:
LCCN

OCLC Number

GPO Sudoc Number
GPO ltem Number
GPO Order Number

GPO Report Number ething you like? Please
GPO Monthly Cat. Number|

SR ir assistance placing an

Original Control Number [ig

for specific headings. For a more comple
he search box.
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3. The Advanced option to the right of the search bar allows you to
conduct a more detailed and specific search. You can search for
specific terms in specific fields.

Search Tips:

1. Use quotation marks: To search for an exact phrase, put your search
term in quotation marks. For example, if you want to look for blue
cheese, type in “blue cheese”. This tells the search to look only for items
that include the words “blue cheese” together. Otherwise, it will search
for “blue” and “cheese” as separate terms and return search results that
aren’t quite what you’re looking for.

2. Be patient: The search results may take a minute to fully populate. There
will be a dark gray indicator bar at the bottom of the screen that tells you
the progress of the search. It will also let you update your results once
the search is completed. Make sure to click Update to see all possible
search results!

pig 4 Title: Justice of the Title: | Love Ye
Q@ pies : sweet and...

*  Searching 189 additional resources




3. Filter your results: After you search, you can use filters, such as Format,
Date, Language, and Audience Level to narrow down your search
results.

Harris County Public Library "blue ch

Format A Page 1: Showing 150 of 772 results for ™|
Title: The cheese
[ sook @ Cover art | book: : a definitive...
nat
available |Author Marquis,...
DvD ':'
D Book (1)
[J Ebook 7]
[0 visual Materials (6 ]
D Eaudiobook a
Title: Madame
Audiabook PI Cover art |Fromage’s...
D udiobool ayer B ot
available |Book (1)
O Fim 2]
D Music Recording B
Show More
Title: Case of the
Cover art |bleus /
nat
Author v “;”a:,e Author: Moss, Korina
Book (1)
Language v
Date v
Publisher v

mﬂtle: 2023 : Happy




Search Results Screen:

Format

O

Book

Ebook

oDvD

Visual Materials
Eaudiobook
Audiobook Player
Emusic

Film

O0o0oo0oagoao

Author

Language

Date

Publisher

Title

Series

Subject

Audience Level

~ IIPage 1: Showing 150 of 538 results for ""blue cheese™ I

Title: The cheese

breath and stinky...

Author: DePing....

&

Book (1)

m Cover art |book; : a definitive...
nat
m available |Author: Marguis,...
Book (1)
e Gecee frecit Title: Blue cheese

Show More
Title: Case of the
Cover art |bleus /
nat
v available |Author: Moss, Korina
Book (1)
v
v
v .
[T Title: 2023 : Happy
Place /
hd Author: Henry, Emily,
Ml cook (1)
v
1%
v 5
Title: Feed tha streets
cover art |l
not .
available |Author: Ricch, Roddy.,

Music Recording (1)

Title: Madame

cover arit |Fromage’s...
not

available |Author: Darlington,...

Book (1)

Title: Home cheese
making : from fresh...

Author: Carroll, Ricki,

Book (3)

&

Title: The Big Cheese
cover art |/
not
available

Author: John, Jory,
Book (35)

Title: Welcome to the
circus of baseball : ...

Author: McGee, Ryan,
Wl Book (4)
e

[ Title: The Art Of
| L | Plant-Based...

|

———Book(l)

Author: McAthy, Karen,.

Sort:

Relevance Results: 40
Modify Search
Title: Madame
Cover art |Fromage's...
not
available |Book (1)

Title: Home cheese
making : from fresh...

Author: Carroll, Ricki.
Boaok (3)

Title: Happy Place

Author: Henry, Emily,
Audiocbook (2)

Audicbook Player (1)
Book (106)
eAudiobook (2)
eBook (3)

Title: Beef it up! 50

Cover art |mouthwatering...
not

available |Author Formicola,...

Boak (1)

&

| w cueese Title: | [heart] cheese
" acookbook : 60...

% Author: Metaxa-Albu,...
:.-Aseok @

e Number of results: Listed above the results. This example has 898

results.

: Above the results you can click on
Sort and Results to change how the results are sorted and how many
results are displayed.

e List or Gallery: In the top right corner, click the List icon to change
between list and graph display. This changes how the results are shown.

e Filters: Use these to narrow down your search results.



Duplicate results

The information for each search result is based on what the owning library
system has in their system. A lot of libraries participate in Texas Armadillo
Network’s Interlibrary Loan services which means there are a lot of libraries
that might put slightly different information about the same book. This means
you’ll see multiple search results for the same book. An example:

Title: Happy Place

([N [{[ | Title: 2023 : Happy
Author: Henry, Emily, “ii"‘ Place /

Audiobaok (3) Fim;[. Author: Henry, Emily,
Audiobook CD (1) "!__‘L‘ §Book (1)

Audiobook Player (f)

Large Print (1)

efudiobook (3)

eBook (7) {ft_.,]

Multiple formats

In the example above, you can see the search result on the left has many
different formats. HCPL only borrows print materials, not digital materials. If
you want to see only the regular print books, you can click on the Book (462)
link.



Selecting the right (or best) item to request

Sometimes, after clicking on a search result, you’ll find the same title and
format has many different records to choose from, such as in the example
below. The reason for all these different options goes back to the specific
information each library puts in their system.

A good practice is generally to select the record with the highest number of
copies, such as the record below that has 66 libraries. Don’t worry if you only
see small numbers though! If no libraries in the Texas Armadillo Network have
the item, we will send your request to other libraries across the United States.

= EMILY HENRY Title: Happy place /
IMPF'I Author: Henry, Emily,Publisher: BerkleyDate: 2023
PLAGE ISBN : 780593441275 0593441273
AT
= ol Format Request
m Book (16) &
-~ EMILY HENRY Title: Happy place /
“IPFY Author: Henry, Emily,Publisher: BerkleyDate: 2023
ISEN : 9780593441275,0593441273
Format Request
m Book (14) &
= EMILY HENRY Title: Happy place /
IMPF'I Author: Henry, Emily,Publisher: BerkleyDate: 2023
PLAGE ISBN : 780593441275 0593441273
AT
= ol Format Request
I m Book (6G) I &
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See more information about a search result:

Click on a search result to see more information about it, such as the
summary or physical description. This can help you narrow down to the
specific edition or version that you want.

Henry, Emily,
Happy Place
m Book System Nbr.:
LCCN:
~ EMILY RENRY
ISBN:
PP BN,
PLASE :
- ISBN:
ISBN:
Found In ISBN:
Texas Group Catalog ISBN:
Author:
Request This ltem Title:
Publisher:
Date:

Modify Search
Permanent Link
Print This Item

Notes:

Notes:

Institution

Description:

Details

953594537

2022041811

9780593638446

0593638441

9780593441206

0593441206

9780593740149

0593740149

Henry, Emily, author. Happy place.
Happy_Place [Hardcover] / Emily Henry.
Berkley,

[2023]

Adult.

"A couple who broks up months ago make a pact to pretend to still be together for their

annual weeklong vacation with their best friends in this glittering and wise new novel
from #1 New York Times bestselling author Emily Henry. Harriet and Wyn have been the
perfect couple since they met in college-they go together like salt and pepper, honey and
tea, lobster and rolls. Except, now-for reasons they're still not discussing-they don't. They
broke up six months age. And still haven't teld their best friends. Which is how they find
themselves sharing a bedroom at the Maine cottage that has been their friend group's
yearly getaway for the last decade. Their annual respite from the world, where for one
vibrant, blue week they leave behind their daily lives; have copious amounts of cheese,
wine, and seafood: and soak up the salty coastal air with the people who understand
them maost. Only this year, Harriet and Wyn are lying through their teeth while trying not
to notice how desperately they still want each other. Because the cottage is for sale and
this is the last week they'll all have together in this place. They can't stand to break their
friends’ hearts, and so they'll play their parts. Harriet will be the driven surgical resident
who never starts a fight, and Wyn will be the laid-back charmer who never lets the cracks
show. It's a flawless plan (if you look at it from a great distance and through a pair of
sunscreen-smearad sunglasses). After years of being in love, how hard can it be to fake it
for one week...in front of those who know you best?"-- Provided by publisher,

20230830

Where To Find It

Region Call # Copy Info Note

Carnegie Library of Ballinger FIC HEN

Vidor Public Library

CD HENR
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How to request an item:

1. Once you’ve found the right item you want to request, click the Request

This Item button.

Henry, Emily,
Happy Place Details
m Book System Nbr.: 953594537
LCCN: 2022041611
oL KM ISBN: 9780593638446
H.E.EE ISBN: 0593638441
- ISBN: 9780593441206
ISBN: 0593441206
Found In ISBN: 9780593740149
Texas Group Catalog ISBN: 0593740149
Author: Henry, Emily, author. Happy place.
| | Title: Happy Place [Hardcover] / Emily Henry.
Publisher: Berkley,
. Date: [2023]
Modify Search Description: Adult.

Permanent Link

"A couple who broke up months ago maks
Print This Item

annual weeklong vacation with their best f

2. Ifyou’re not logged in, you will be asked to do so at this time. For help
logging in, see this section.

12



3. Therequest form is mostly automatically populated with the item’s
information, but there are a few fields that you may need to fill out.

a. Any Edition is Acceptable: This means that you’re fine with
receiving any edition of the item. If you want only the specific
edition you searched for, such as a revised edition or the
director’s commentary Blu-ray, then uncheck this box.

b. Volumes Needed: If an item has multiple volumes, indicate
which volumes you want for this request. Some requests may only
be filled one volume at a time.

c. Patron’s Notes: Include any special messages about the request
such as “Blu-ray only” or “Large print only.”

d. Pickup Location: Please select the HCPL branch where you want
to pick up your ILL. Select Set Default Pickup Location to have
this information saved for future ILL requests.

Title/Journal Title Happy Place [Hardcover]
-~
Author/Creator Henry, Emily
Publisher (Place, Name, Date) New York Berkley [2023]
ny Edition is Acceptable
olumes Needed
ISBN 9780593638446 0592638441 9780593441206
ralron's Notes I
Need by * ) m

https://hcpl.net/interlibrary-loan-ill-texshare/

' *
Patron's Last Name SMITH

Patron's First Name JOHN

Patron's Library Card Number 24028099876543

Patran's Contact * jsmith@fakeemail.net

rickup Location Options HCPL Freeman vI

-~
Set Default Pickup Location

4. Click Submit to place your request.
13



How to request an article:

1. Search for the title of the journal you’d like to request, not the article.

2. Once you’ve found the right journal you want to request, click the
Request This Item button.

American journal of
archaeology : the
journal of the...

Periodical

American lowrnal
ol Archaeslogy

Found In
Dallas Public Library

Modify Search
Email This Item
Print This ltem

System Nbr.:

LCCN:
ISSN:

Abbrev. Title:

Title:
Publisher:
Date:
Description:
Frequency:
Frequency:
Volume Info:
Motes:
Motes:
Motes:
Motes:
Motes:

Details

400920

12030242

0002-97114

Am. j. archaeol.

American journal of archaeology : the journal of

Macmillan Co.,

1897-

v. 1 ill, plates, ports., maps, plans ; 24-27 cm.
Quarterly, 1900-

Bimonthly, 1897-1899

2nd ser, v. 1, no. 1-

Imprint varies: Boston, MA : Archaeological Insti
Some issues accompanied by supplements.
Available on microfilm.

Indexes: 2nd ser. v. 1 (1897)v. 10 {1906) 1 v.; Vc
Vols. 1-3, 2nd ser. include reports of the institute

14



3. The request form automatically populates the journal’s information. You
will need to fill out a few fields about the specific article.

a.
b.
C.

Article Author

Article Title

Article Information: This field has spaces for Volume, Issue, and
Pages. The information helps lending libraries locate the
requested article.

. Article Date: The field has spaces for the Year, Season or Month,

and Day. Include the information for the specific journalissue
where the article appeared.

. Patron’s Notes: This field may be used to add the article’s DOI or

any other information you want to include in the request.

OCLC Number (OCoLC)5696010

Article Author Peruzzi, Bice

Article Title * The Impermanence of Death: Tomb Reopening and Reuse in Central Apulia in the
Article Information (Volume, Issue, Page 130 2 195-218

Borrower HTX01 | Harris County Public Library - TAE v
Article Date * 2026 April Day

Patron's Notes https://doi.org/10.1086/73981

Need by * 1/26/2027

4. Click Submit to place your request.

15



Managing your account and requests

1. When logged in, click on Your Account in the top right corner and select
Items From Other Libraries.

Hello, JOHN
Your Accountv Logout

ﬂ' Home

@1 Your ltems
ltems From Other Libraries

d\g Your Settings
Your Profile

Your Preferences

Your Favorite Resources
Your Favorite Web Links

E Search History
Your Lists

G Log Out

2. Your currently active interlibrary loan requests are listed here along with
their status. This page does not keep an ongoing history of all your
previously submitted requests.

Items From Other
Libraries

You have submitted 1 request.
You may submit 9 additional requests.

Sort By: Title v

Title: Happy Place [Hardcover]

Author: Henry, Emily

Pub Year: [2023]

Status: This request is awaiting approval by library staff.
ID: 3444

Date Requested: 5/30/2024

Need By: §/28/2024

Pickup Location:

HCPL Freeman v

a. Currently active: These are all requests that are waiting to be filled
by lending library, are on their way to our library, or are currently

checked out to you.

16



Change the Pickup Location

1. Onthe Items From Other Libraries page, click the Pickup Location
dropdown menu and select the new Harris County Public Library branch
you want the item sent to.

a. This option will not be available once an item has been received at
Harris County Public Library.

Items From Other
Libraries

You have submitted 1 request.

You may submit 9 additional requests.

Sort By: Title v

Creating Lists

Title: Happy Place [Hardcover]

Author: Henry, Emily

Pub Year: [2023]

Status: This request is awaiting approval by library staff.
ID: 3444

Date Requested: 5/30/2024

Need By: §/28/2024

Pickup Location:

HCPL Freeman v

You can create your own unique lists to keep track of items you have
requested, items you want to request, and any other category you want.

1. When logged in, click Your Account in the top right corner and select

Your Lists.

Hello, JOHN
Your Accountv Logout

‘ﬂ Home

EE' Your ltems
ltems From Other Libraries

& Your Settings
Your Profile

Your Preferences

Your Favorite Resources
Your Favorite Web Links

E Search History
Your Lists
ﬁ Log Out

17



2. Enter the name of your new list, then click Create.

Your Lists

Select a list or

No Lists Exist. Please start by creating a list.

Books for the kids

3. Create as many lists as you like!

Adding items to lists

1. When logged in, you will see the List option on search results.

Cover art
not
available

Title: Grandad's camper /

Author: Woodgate, Harry, Publisher: Little Bee BooksDate: 2021
ISBN : 9781499811933,1499511934

Format Request

m Book (11) ?——'

2. Click onitto add the item to an existing list or to create a new list for the

item.

Add to List

Choose from Your List :

Books for the kids

18



Search History

The Texas Armadillo Network page will keep track of your search history while
you are logged in. It will not keep track of your previous searches if you are not

logged in.

1. Inthe top left corner of the screen, click Search History to see your
previous 20 searches.

Harris County Public Library

# Search History

Your Search History (13 of 20 saved) @

Search Term:grandad’s camper
Search Index:All Headings
Resource(s): 201 Selected

2. Click Search to perform the same search or click Modify to make
changes to your search term(s) before searching again.

19



Changing saved search history

1. When logged in, click Your Account in the top right corner, then select

Your Preferences.

Hello, JOHN
Your Accountv Logout

Default Result Sort:

Your Preferences

Use Library Default

Number of searches to save in History:

Your Favorite Web Links
E Search History

Your Lists
G Log Out

20

2. Inthe second field, Number of searches to save in history, select the

number of searches you want saved.
3. Click Save.

20
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